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We are pleased to offer the following function space based an our understanding of your present nesds. Please. review the detalled
informaﬁon outined within to assure that this.acourately reflects your requirernents.

<
The Fines & Spruce Classroom Style

4R4/2015 7:30 AM 4£:30 PM | Meeting The.Pines & Spruce . Classroom Style 140
47412015 8:00 AM £:00 PM Aspen Board Room }
4412015 12:00 PM 1:00 PM | Lunch The Atrium. Rounds 140
[Nats (5 = d re ; i S aan STALY Y Ax Paont menta
4152015 eao A 7B0AM | Access | The Pines & Spruce | Ciassroom Stle | 740

4115/2015 \ 7:30 AM 4:30 PM , Meeting The Pines & Spruce ‘ Classroom Style 140 \

4512018 \ 8:00 AM | 5:00 PM ‘ ] Aspen Board Room l .

4/15/2015 12:00 PM The Atrium Rounds

“4116/2015 | e Pines & Spruce | Classroom Style

7162075 T30 AM | 230 P iassroom Style

Mesting l The Pines & Spruce

4/16/2015 8:00 AM 5-00 PM Aspen Board Roorn l

A4M16/2015 | 12:00PM 1:00 PM l Lunch

The Atrium lRounds , 140

* Specific meefing rooms cannot be guaranteed and are subfect to change

The Hote! will provide 2l of the function space you require in accordance with the schedule of events which is described above.for
meeting roor rental, in recagnition of the revenue we will derive from the provisicn of room nights and foed and.beverage senvices
and ancillary services hersunder. The Hotel reserves the fight to adjust function space at the reservations due date based on
attendance =t levels lower than contracted. Please ensure that the schedule below includes all space necessary 10 accormmodate
set-up and bresk-down times, all audio-visual needs, head tables and dispiays.

ALL RESERVATIONS AND THIS AGREEMENT are subject to the rules and regulations of Hotel and the foliowing condiions:

GUARANTEED ATTENDANCE AND MENU SELECTIONS: ’
Though this number will not affect the Agreed Minimum Food and Beverage Revenue fgurs noted befow, the final attendarice for
your function must be received in witing by the catering/conference senvices oifice NO LATER THAN 12:00PM, three (3) working
days before the date of the function. This will be the number for whaom the Hotel wilt prepare. food for the function. The Heotel cannot
be responsible for service, sceommodations or guaranteeing the same menu iterns for more than three percemt aver your
guaranteed number of peopie. If & guarantee is nat given to the Hotel by the specified time and date, the orfginal estimated
attendance would be considered the final guaraniee. Your final menu selections must be rade no later than 10 days pricr 1o your
arrival.

AGREED MINIMUM FOOD AND BEVERAGE REVENUE FIGURES:
Agreed Minimum Faod-and Beverage revenus is $5500.00. These figures shall be refered to herein as the "Agreed Minimurn Food
and Beverage Revenue Figures.” '




SERVICE CHARGE ON FOOD AND BEVERAGE AND FUNCTION SPACE: 23.5%

(or the urent service charge in effect on the day of the, Event) of all food and beverage and function space charges, plus any
applicable state and/or lbcal taxes, will be added to your account as.a service charge. This service charge is not a gratuity and'is
the property. of Hotel to cover discretionary and administrative costs of the Event. We will endeaver to notify you in advance of your
Event of anyincreases to the service charge should different amounis be in sffect on the day of your event.

AUDIO-VISUAL EQUIPMENT: Group agrees to-work excluslvely with Hotel o Hotel's audio visual supplier for Group’s audio-visual
needs. Any exceptions to.using the Hotel o its exclusive provider require Hotel General Manager approval. Should Group cbtain
an exception by Hotel General Manager and utilize an outside vendor or its own equipment, (1) any autside vendor rmust comply
with the requirernents herein regarding outside contractors; (2) the Hotel's standards must be adhered o as outiined by your Event
Manager in an effort o ensure guest safety. Service charges will apply te al audio visual services, whether provided by the Hotel,
Hatel's exclusive provider or Group's outside cortracior,

GUEST ROON RESERVATIONS:

As & consideration for holding your catered event at the Hote!, special sleeping room rates have been established for your Event
All'the rooms provided for in your Room Block below will be reserved on & definite basis for you upen signing of this Agreement
aiong with our receipt of your deposit, if required herein. Sieeping room rates are quoted. net nen-commissionable and exclusive of
applicable state and local taxes, fees and assessments.

FOR.OR ON-LINE & CALL IN GROUPS

We are pleased to offer the use cf our online group reservations system powered by GroupMAX. All reservations will be made,
modified or canceled by individuals online ata URL to be established and published o potential attendees through the planner's
meeting website orvia emall. By providing the group name, individuals will zlso be able to mzke reservations by calling & toll free

number created specifically for your group 24/7. Reservaiions must be tade on or before the cut-oif date of «CUT_QFF» in order ta
be eligible for the group rate.

The Hetel wil supply & usemame and password to provide tﬁe planner with 24/7 on-ine access 1o the group’s information and
reports via the Planner Dashboard. ' -

GUEST ROOMS & RATES L
Rates for your meeting are confimed as foll‘ows:
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AGREED ROOM NIGHT REVENUE: ggg 854, 0o’
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Total sleeping room nights reserved is for an Agreed Roo aht Revenue of 5968506
Ali guest rooms are. run-ofdhe-house unless ctherwise set forth above. Guestreom types-(kings, double/doubles, etc.) cannct be
guaranteed and will be reserved on a first-coine, first-served basis.

« Room rates.quoted above are non-commissionable, net rates, subject-to tax, whi is currently 14.5%.

PARKING:

“he $16.00 fee for overnight parking has ‘beén walved. LD s
i : da;

COMPLIMENTARY STAFF ROOM ' Tiemrdlay, 4/ 15ja0 S Thinsdes, aflelzeis

The Hotel will provide 1 sute as staff suite per night, from FussdayoH 2 o {Freay-8<T120TS). The Hotel will require the
staff names thirty (30) days prior to the Group's arrival date. .



ROOM RESERVATION PROCEDURES:

In order o assign specific room types to your attendees, each sieeping roam in your Room Block must be confimned no later than
Monday, March 23, 2015("Reservation Due Date").

Guest Room Chargest
Individuals to pay own accounts at departura.

After Reservation Due Date as described above and priar 1o your anival date, all room rights which have oot been resarved as
described above will be deemed to. b8 roem nights whictl your grotp will mot use, and they will become subject to the afirition
provisions herein. Such room. nights will &t that date be retumed to the Hotel's general inventory. Reservation requests from your
attendees received after Reservation Due Date will be accepted on & space availabie basis, at fhe higher of the cortract rate or rate

avallable at that time. Should such requests be accepted, such room nights will be credited to your block for purposes of any
calculation of atirition.

CHECK-IN | CHECK-OUT:

Guest aceommodations will be available at 3:00 pm on amival day and reserved untl 11:00am on teparture day. The Hotel would
appreciate receiving flight arival imes for your grougp, if available. Any attendee wishing special consideration for late checkout
shouid Inquire at the front desk on the day of departura. Should the Hotel alfow for late chedk-out, it may impose & rall day rate.
ATTRITION: :

The Agreed Room Night Revenue of $9685.00 represents the Agreed Room Nigitt Figure. We agree ‘o aliow for & 10% reduction in
the "Agraed Room Night Revenue Figure °, provided that you make a writen reguest for that reduction between now and 66 days
prior to your arrival date. At the canclusion of your meeting, we will subiract the. guest reom revenue derived from your meeting and

the amount of any permissible atirition you have taken from the Agreed Room Night Reventle Figure set fortn above. Any remsining
arnourt wilt be posted as @ charge to your Master Accourt, plus applicable taxes.

CANCELLATION:

Group has commitied to the functions listed on the above Room Nights Agresment and Schedule of Events. It is understood that
Hotel leses substantial revenue upen the unexpected canceliation of an svent. The amount of those Josses is ofien difficult or
impossible to determine. Hotel has set forth the following fee schedule in the event of cancefiation. The parties agree that.these
fees are a fair and reasonable estimation of Hotel’s loss as a result of cancellaton. Graup shall pay the cancellation fee as
Fquidated damages, plus applicable taxes, i Group's event is canceled.

If any single function is cancelled, the Group is still expected to meet stipulated food and beverage/foam MINmUms as outiined
above. [fihe entire event is cancelled Group agrees 10 pay-Hotel within thirty (30) days of receipt of written cancaliztion, 85 follows:

CANCELLATION POLICY:

Canceliation Fee is based on Agreed Room Night and Agreed Mipimum Food and Beverage Revenue Figure of

$15,185.00 , plus meeting roomr rental, service charge. and applicable taxes of $1200.00 for a total amount of
$17,859.50. .

Cancelied morz than 31 days prier toarrival = 50% ot $B,97::-1.75

cancelied 31 - 90 days prior to arrival = 75% or $13,489.63

Cancelled 0-30 days prior to arival = 90% or $16,13.58 /6355

\Written notice of cancellation must be defivered to Hotel and may be made by facsimile or electronic transmissian. Cancellation date
will be considered the date such nofification was received by Hotel. Liquidated darnages resuliing from cancellation shall be due and
payable at the time of canceilation. :

BILLING PROCEDURES AND PAYMENT REQUIREMENTS:
The feliowing items shall be charged'to the Group Master Account:
« Banguel Food and Beverage Charges, Meeting Space Rental Charges, Audio-Visual Charges. Senvice Charges,
applicable taxes atirifion and thereon, and any other charges bilied to the Master Account at the request of the authorized
representative of the Group, as designated by the Group In advance of the commencement of the meeling.

Moreover, all third party charges for services an dfor supplies, nat directly suppiled by the Hotel, will be: billed to the Master Account

i v < in the amount of 10% percent of all third
party charges will be assessed placed o the Master Accourt. Graup further agrees that all charges asssociated with use of the

grounds, function space, tadilities and senvices of the Hotel by its vendors shall be posted ‘o the Master Account.



The Group Master Account will be:

Paid by Direct Bill:

Please complete the enclosed direct bill application and return it to our Accounting Department within 30 days so that we may
attempt to approve credit for your meeting. In the event that credit is not requested or is not approved, pre-payment of your total
estmated Master Account will be due priar to your arrival, in accordance with 2 schedule fo be determined by the Hote! at its sole
discration. Under such clrcurnstance, failure to remit the appropriate pre-payment on a timely bzsis will be considered a cancellation
by the Group and the Group.shall be liable for amounts as described in the cancellation provisions. :

A final bill, containing receipts and other back-up information, will be malled fo e Group within three business days of the Group's
departura. Master Account charges may bie paid in the farm of cash. check or cradit card. All Master Account charges not paid
within 10 days of the billing date will bear interest at the jower of the rate of 1.5% per menth, compounded monthly, ¥ permissible by
law, or the highest rate pemmissible by [aw. Should the Hotel, in its sole discration, deem collection action necessary in regard to

outstanding balances hereunder, all costs associated with that collection action, including attomey’s fees, shall be posted o the
Master Account. Y

INSURANCE AND INDEMNIFICATION:

Hote! and Group each agree to cany and maintain and provide evidence of fabilty and other insurance in amounts sufficient io
provide coverage ageinst any ciaims arfsing from any activities arising out of or resulting from the respective obiigations pursuant to
this contmact, amounts not less than $1,000,000.00 per occurence. Group's insurance policy shall name the Hotel and John Q.
Hammens Hotels Management, LLC as additional insureds. Damage to the Hotel premises by the Group or appointed contractors
will be the Group’s responsibility. Group will accept fuil responsibility forany damages resulting from any action or omission of their
ndividual attendees i conjuncion with organized group activities. The Hetel is not responsibie for any loss or damage no matter

how caused, to any semples, displays, properties, ar persenal effects brought into the Hetel, andfor for the loss of equipment,
exhibits or other materials 1aft ih meefing rooms.

The Hotel reserves the right to approve =il outside contracters hired for use by the Group in the Hotel, and may have a Iist of
approved centractors and vendors, The ate] must be notified in advance of any proposed vendor. The Hotel reserves the right to
advance approval of all specifications, including electrical requirements, from all outside contractors, and to charge a fee for vutsice
services brought into the Hotel. The Group and/or autside contractors must provide proct of worker's compensation insurance for
employees whe will work on Hotel premises and proof of adequate general liabflity coverage for the Group and/or outside
contractors’ activities while on Hotel's prernises, and must comply with all other similar requirements the Hotel deerns appropriate, in
its sole discretion, regarding use of funclion space, facilities and use of Hote! services.

The Group shall indemnify, defend and hold harrnless the Hotel and Its officers, directors, partners, agents, members anhd
employees from and against any and =l .demands, claims, damages to persons ar propesty; iosses and lizhilifies, including
reasonabie aftormey's fees (collectively * \iris™ arising out of or caused by the Group's negligence and/er its members’, agents’,
employees’, independent contractors’ or e:fbiké\itors‘ negligence in connection with the use of the Hotel faciliies, except to the extent
and percentage atirbutable to the Hotel's negligence. The Group shall not have waived of be deemed {o have waived, by reason of

this paragraph, any defense which it may have with respect to such lyaims.

ENTIRE AGREEMENT: : : '

This' Agreement, together with the below-referenced Additionzl Terms and Condifions, appendices, addenda and exhibits
attached hereto and incorporated herein, shall be deemed acocepted only after it has been signed by 2 representative of the Group
and thersafier signed by 'a repressniative of the Hatel. Group shall présent Hotel an executed version signed by Group's

Representative prior to Thursday, Auqust 23, 2014. Upon Hotel's acceptance of this agreement, it will be placed on & definite basis
and will be binding upon Hetel and Group. )

ADDITIONAL TERMS AND CONDITIONS: By signing where indicated below, yau are agreeing that in addition to the terms arrd
conditions of this Agreement as outlined- above, this Agreement Is also comprised of all the generzl terms and conditions set forth in

the Addifianal Tems and Conditions (collectively, the “Addiional Temms and Conditons®) located on the following website:
httpxip ah.comy/tande. himl




The undersigned expressly agree and warrant that they are authorized to sign =1d enter into this Agreerent cn b

ehalf of the party
for which they sign.

ACCEPTED AND AGREED TO:

Nerthwest Hurnan Resource Managers Association

GROUP:
By: Debbie lreland

HDTEL:

R R rmA
“ 7
Sigrature:, ndnea Mﬁx\c’t__
Dehbie Iretand Bruce E.

Dated: 05/4—3/;:?53/5’ Dated: m




